Proposed Bylaws Revisions: University Senate Meetings

II.Section 3.  Meetings of the University Senate

II.Section3.A.  Regular Meetings

II.Section3.A.1.  Frequency.  The University Senate shall have at least four regular meetings during the academic year, one in each of the months of September, November, February, and April, and at other times deemed necessary.  The Executive Committee of the University Senate shall have the option of canceling a maximum of two of these four regular meetings should there be insufficient business for the meeting.  By April 1, after consulting the University Calendar, the outgoing Executive Committee shall announce and publicize the meeting dates, places and times for the regular meetings that are scheduled to occur during the following academic year.  Changes to this schedule shall be announced and publicized by the Executive Committee within five (5) calendar days of the time at which the decision to change the schedule was made.

II.Section3.A.2.  Motions.  Any motion (including a resolution) that is to be proposed by a committee at a regular meeting shall be accompanied by explanatory material including a rationale and description.  The statement of such a motion and all supporting documentation shall be provided to the Executive Committee at least fifteen (15) calendar days prior to that meeting.

II.Section3.A.3.  Reports.  Each standing committee and the Executive Committee, through its duly elected chair, shall, at all regular meetings of the University Senate, make a brief oral report of business transacted by the committee since the previous meeting of the University Senate.  In addition, II.Section3.I. applies to such reports.

II.Section3.A.4.  Agenda.  The Executive Committee shall set the agenda for any regular meeting of the University Senate. This agenda shall be disseminated to all members of the University Senate no fewer than eight (8) calendar days prior to the meeting.  The Executive Committee shall include as part of this agenda the statements of any motions that are to be considered by the University Senate at this meeting, including information necessary to access all documents supporting such motions.
II.Section3.A.5.  Quorum.  A majority of the membership shall constitute a quorum.

II.Section3.A.6.  Duration.  University Senate meetings shall be no more than seventy-five (75) minutes in duration unless otherwise agreed to by a motion to extend the meeting duration.
II.Section3.B.  Special Meetings

II.Section3.B.1.  Call.  A special meeting shall be called by the Presiding Officer of the University Senate within ten (10) calendar days of receiving a written request, which must include specification of the proposed purpose for such a meeting, from either (1) at least twenty percent (20%) of the membership of the University Senate or (2) the Executive Committee.  Special meetings may also be called by the University President or the Presiding Officer of the University Senate.

II.Section3.B.2.  Notice.  Written notice of any special meeting shall be distributed by the individual (i.e. the University President or the Presiding Officer of the University Senate) who is calling the meeting to every member of the University Senate and made accessible to members of the University Community at least three (3) calendar days prior to the special meeting.  Such notice shall include the date, time, location and agenda for the special meeting.  Discussions and actions at the meeting shall be limited to items listed on the agenda in said notice.

II.Section3.B.3.  Agenda.  The Executive Committee shall set the agenda for any special meeting of the University Senate.  The Executive Committee shall include as part of this agenda the statements of any motions that are to be considered by the University Senate at this meeting, including information necessary to access all documents supporting such motions.
II.Section 3.B.4.  Other Applicable Sections.  Subsections II.Section3.A.5 and II.Section3.A.6 apply to special meetings.

II.Section3.C.  Special Meetings outside the Academic Year

II.Section3.C.1.  Rationale and Other Applicable Sections.  The scope of meetings of this kind shall be limited to the exercise of the advisory role, articulated in I.Section2., on matters within the jurisdiction of the University Senate that are time-sensitive.  Such meetings are anticipated to occur primarily in the summer months between academic years when convening the full membership of the University Senate may not be feasible.  Subsections II.Section3.B.1, II.Section3.B.2, II.Section3.B.3 and II.Section3.A.6 apply to these meetings.

II.Section3.C.2.  Quorum.  Twenty five percent (25%) of the membership shall constitute a quorum.  The Executive Committee shall make reasonable efforts to ensure that the University President or his/her designee as well as all types [elected faculty, selected staff, selected student, Presidential appointee] of University Senators are present at meetings of this kind.

II.Section3.C.3.  Ratification.  Discussions and actions at such a meeting shall be limited to the agenda items issued with the call.  Any action taken at such a meeting shall be effective until ratification of the action can be considered through the normal deliberation process of the University Senate.  It shall be the responsibility of the Executive Committee of the University Senate to ensure that (1) the ratification of any such action is considered through the normal deliberation process and (2) informational updates regarding the status of the deliberation are provided at each regular meeting of the University Senate until such time as the deliberation reaches conclusion.  If any such action is not ratified through this normal deliberation process, then it shall be deemed rescinded.
II.Section3.D.  Parliamentary Authority.  The rules contained in the current edition of Robert’s Rules of Order Newly Revised shall govern the University Senate in all cases to which they are applicable and in which they are not inconsistent with these bylaws and any special rules of order the University Senate may adopt.
II.Section3.D.1.  Parliamentarian.  The Executive Committee shall name a parliamentarian to the University Senate for the coming academic year at the first regular University Senate meeting. The Presiding Officer may refer to the parliamentarian as to the proper procedure to be followed in matters of rules of order.

II.Section3.E.  Meetings of Elected Faculty Senators.  Any elected faculty senator shall have the right to call a meeting of the elected faculty senators for deliberative and informational purposes regarding issues being considered by the University Senate.

II.Section3.F.  Open Meetings.  Meetings of the University Senate and its committees, except the Executive Committee at its own discretion, shall be open to the University Community, provided that only members have the privilege of voting, and non‑members shall have the privilege of the floor only when specifically provided by the University Senate or its committees, or when recognized by the presiding officer of the meeting. 

II.Section3.G.  Minutes.  The minutes of the University Senate and its committees, including the Executive Committee, shall be open to inspection by the University Community subject to applicable privacy and open records laws.

II.Section3.H.  Attendance.  Each University Senator is expected to attend every University Senate meeting.  Each member of a senate committee is expected to attend every meeting of that committee. A report that contains an aggregation of the attendance records of committees and the University Senate shall be accessible to all members of the University Community in an appropriate format. Substitutes are not allowed to vote on any issue. A person who is on authorized leave for an extended period of time shall notify the Chair of the Committee to which the person has been elected and the Chair of the Executive Committee of his/her anticipated absence. 

II.Section3.I.  Reports.  All reports given at a University Senate meeting shall be submitted in an appropriate format to the Secretary of the University Senate for inclusion in the minutes of that meeting
II.Section 4.  Officers of the University Senate

II.Section4.A.  Presiding Officer and Presiding Officer Elect.  The University Senate shall have a Presiding Officer, who presides at all meetings of the University Senate, and a Presiding Officer Elect, who shall assume the position of Presiding Officer the following year.  Only elected faculty senators are eligible to serve as Presiding Officer or Presiding Officer Elect.  The election of the Presiding Officer Elect shall proceed as follows.  At the spring organizational meeting of the University Senate, the outgoing Subcommittee on Nominations shall nominate one elected faculty senator from the incoming University Senate.  The Presiding Officer at the spring organizational meeting shall then call for other nominations from the floor.  Should this result in more than one nominee for Presiding Officer Elect, all members of the incoming University Senate shall vote by secret ballot.  The nominee receiving the most votes shall be the Presiding Officer Elect.  The terms of service for the Presiding Officer and Presiding Officer Elect shall begin with the adjournment of this spring organizational meeting, and shall end when his/her successor assumes office.

II.Section4.B.  Secretary.  The University Senate shall elect a Secretary at it spring organizational meeting who shall be responsible for keeping minutes at all meetings of the University Senate.  Only elected faculty senators are eligible to serve as Secretary.  The election of the Secretary of the University Senate shall proceed as follows.  At the spring organizational meeting of the University Senate, the outgoing Subcommittee on Nominations shall nominate one elected faculty senator from the incoming University Senate.  The Presiding Officer at the spring organizational meeting shall then call for other nominations from the floor.  Should this result in more than one nominee for Secretary, all members of the incoming University Senate shall vote by secret ballot.  The nominee receiving the most votes shall be the Secretary.  The term of service of the Secretary shall begin at the call to order of the first meeting of the University Senate following the spring organizational meeting at which (s)he is elected, and shall end when his/her successor assumes office.

V.Section1.C.2.  The Executive Committee shall set the agenda for regular meetings of the University Senate in compliance with II.Section3.A.4.
IV.Section 2.  The committees listed in V.Section2.A.1 shall constitute the standing committees of the University Senate.  Each standing committee and the Executive Committee shall present a comprehensive, written, annual report in an appropriate format to the Executive Committee.  This report shall include a summary of the major items considered by the committee during the academic year and the disposition of each.  The Executive Committee shall set a due date and the format of these reports in consultation with the standing committee chairs and these reports shall be posted with the minutes of the last University Senate meeting of the academic year.

