GCSU Policy for Employee Discounts & Other Fringe Benefits
It is the intent of the policy to establish guidelines that comply with IRS Regulations and BOR policy regarding procedures for reporting employee discounts, and other fringe benefits.  Any Fringe Benefit provided by GCSU is considered taxable and must be included in the recipient’s pay unless the law specifically excludes it. 
GCSU Guidelines for Employee Discounts & Other Fringe Benefits
De Minimis Benefits
Certain fringe benefits that are infrequent in nature and of such small value that accounting for them is considered unreasonable or impractical are considered to be de minimis benefits and are excludable from taxation under IRS Code section 132(a)(4) and include items which are not specifically excluded under other sections of the Code.  Cash or cash equivalent fringe benefits (gift certificates that are redeemable for merchandise) are never excludable, are not de miminis benefits and are taxable.  The BOR recognizes fringe benefits as de minimis if they have a cash value of no more than $50.00.
Employee Discounts
Employee Discounts are generally excluded from taxation up to the following limits according to the IRS:

· For discounts on services, 20% of the price you charge nonemployee customers for the service.

· For a discount on merchandise or other property, the gross profit percentage times the price you charge nonemployee customers for the property.

Examples of employee discounts would be free or reduced admission to Athletic camps or employee discount for merchandise purchased from the Bookstore or Mansion store.
Employer-Provided Vehicles

An employer-provided vehicle that is used for business purposes (except for allowable de minimis use) has no tax reporting.  Business use does not however, include commuting between residence and work.  Personal use is taxable to the employee as wages.

Examples of taxable personal use of an employer provided vehicle are:

· Commuting between home and work, and vacation, weekend use, or use by spouse or dependents.

· The employee goes into his/her office on the weekend.  This is personal commuting, regardless of whether it is required by the employer.  Additionally, University’s insurance policy does not cover an employee involved in an accident while driving a University vehicle while not on University business.
Examples of de minimis Nontaxable Personal Use are:

· Small personal detour while on business, such as driving to lunch while out of the office on business.

· Infrequent (not more than one day per month) commuting in employer vehicle.

Awards & Prizes
The value of an award or prize given by an employer is taxable to an employee as a wage, included on the W-2, and subject to all applicable federal taxes unless the award falls into one of the three categories of Nontaxable Awards listed below.

Three categories of Nontaxable Awards are:

· Certain prizes or awards transferred to charities

· De minimis awards and prizes

· Certain employee achievement awards
Any other awards, such as recognition rewards (unless qualifying de minimis fringe benefits), are taxable.
Reporting
Employee Discounts & other taxable fringe benefits must be reported to Payroll Services during the calendar year quarter in which they were received for taxation purposes.  
