CERTIFICATE PROGRAMS
In accordance with the policy approved by the Board of Regents on May 19, 2004, the following procedures have been developed to ensure that the offering, reporting and coordination of certificate programs will result in: 

1. certificates that are consistent with the mission of the offering institution; 

2. certificates that meet local needs and spend scarce state resources wisely; 

3. more accurate information reported to the University System Office and subsequently to the federal government; and 

4. a more systematic oversight function for the University System Office. 

Certificates Requiring Review and Approval
Currently, University System of Georgia institutions offer a variety of certificate programs. Many of these certificates are not associated with degrees, but are intended to be an award verifying the satisfactory completion of a prescribed program of study at the postsecondary education level. These certificates require University System Office review and approval, and must meet all the criteria listed below. 

· Certificates proposed and offered by an institution will be consistent with the mission of the institution. 

· Certificates will be consistent with the degree programs offered by the institution. 

· The institution offering the certificate will maintain enrollment and completion data as part of the students' record. 

· The certificate is a "stand-alone" award, and its completion has meaning for students and adds value to their experience. 

· Certificates of fewer than 9 or greater than 59 semester credit hours will require additional justification for approval. 

· Pre-bachelor's certificates will include core curriculum courses only if these courses are relevant to and necessary for completion of the certificate. Students must meet all learning support requirements before enrolling in the core courses. 

· Certificates will not be a "backdoor" to admission to an institution. (See http://www.usg.edu/admin/acadaff/handbook/section3/301-310/301-310.phtml#3.02) 

These certificates require that students meet the admission requirements of the institution and that the courses offered will not exceed the level of courses offered by the institution (e.g., a two-year institution may not award a graduate certificate). 

The definitions listed below describe the types of certificates requiring approval. These definitions are the same as those used in reporting data to the federal government. In the definitions, "pre-baccalaureate"(undergraduate), "post-baccalaureate" (graduate), "post-master's," and "post-first-professional" refer to the level of the courses in the curriculum, not the qualifications or background of the student. It is assumed that any pre-requisite courses or degrees will be specified for students. 

1. Pre-Baccalaureate (Undergraduate) Certificates 
  

a. Fewer than 30 semester credit hours (less than one year). Degree acronym is CER0. 
  

b. 30-59 semester credit hours (at least one year, but less than two). Degree acronym is CER1. 

2. Post-Baccalaureate (Graduate) Certificates 
  

a. Post-Baccalaureate Certificate - a certificate beyond the bachelor's degree that does not meet the requirements for a master's degree. Degree acronym is CERG. 
  

b. Post-Master's Certificate - a certificate beyond the master's degree that does not meet the requirements for a doctoral degree. Degree acronym is CERM. 
  

c. Post-First-Professional Certificate - a certificate beyond the first professional degree. Degree acronym is CERP. 

Implementation Guidelines 

The following implementation guidelines should be followed: 

· An institution is required to get approval from the System Office to establish, rename, discontinue, or terminate all pre-baccalaureate level certificate programs and all post-baccalaureate level certificates. 
  

· Existing certificates not listed in Degrees and Majors Authorized as of May, 2004, must be submitted to the System Office for review and approval by June 1, 2005. 

Certificates Not Requiring Review and Approval 
Some certificates offered by University System of Georgia institutions are a self-contained set of courses associated with or embedded in a degree. These certificates do not require approval if they are available only to students admitted to and enrolled in a program leading to a degree, and are awarded only when students are awarded the degree. 

Typically, these certificates can be described as: 

· An award given for the satisfactory completion of a group of courses embedded in a degree program. Example 1: students choose their degree electives based on the stated course requirements for an embedded certificate. Example 2: students take required courses in a degree program that complete the course requirements for an embedded certificate. 
  

· An award given by a department, school or college rather than the institution. 



Board of Regents of the University System of Georgia 

Certificate Proposal Form   

Institution _________________________________________________
Date _____________

Name of Proposed Certificate __________________________________________________

CIP Code ___________________________    Certificate Acronym *__________________

Number of Credit Hours of Core Curriculum Courses __________

Total Credit Hours of Certificate ___________


Starting Date _________________________________________

1. Briefly describe the certificate program. List the course requirements for the certificate, including all prerequisites. Clearly distinguish between existing courses and newly developed courses. Will learning support course work be required? Specify the admission/placement requirements for entry into the certificate program.
  

2. Is the certificate program consistent with the mission of the institution?
  

3. Provide evidence of the need for and interest in this certificate program. Estimate the number of students who will complete this certificate annually. Briefly explain the method used to estimate this number.
  

4. Estimate the annual cost of the certificate program and indicate the percentages from reallocation, student fees, grants, and outside dollars.
  

5. Are there any special facilities needs to support the certificate program?
  

6. If other postsecondary institutions offer similar programs in your service area, how will the proposed program affect them? How will it affect your program? Do you plan a collaborative arrangement with another institution or entity?
  

7. If admission requirements are not the same as those for entry into degree programs, how will you ensure that students are not enrolling in this certificate program as a way of circumventing admission requirements and HOPE?
  

8. Has this certificate program met the institution's criteria for approval of certificates and been reviewed and approved by faculty committee(s) responsible for the curriculum?
  

9. Please include any other information you want considered. 

*Use CER0 for all undergraduate certificates of fewer than 30 hours.
Use CER1 for all undergraduate certificates of greater than 30 hours.
Use CERG for all post-bachelor's (graduate) certificates.
Use CERM for all post-master's certificates
Use CERP for all post-first-professional certificates. 

