
Policy Title:  Personal Transportation Vehicle Policy  
Policy Statement:

Personal Transportation Vehicles are a valuable part of operation on all Georgia College campuses.  This policy has been established to provide guidance for the Purchase, Operation, and Maintenance of Personal Transportation Vehicles (PTV) owned and operated on all campuses of Georgia College (GC).  The intent of this policy is to outline safe operations and maintenance of PTVs which will aid in creating a safer environment for students, faculty, and staff. 

Definitions:

Office of Environmental Health and Occupational Safety – responsible for the development and implementation of the Personal Transportation Vehicle policy.   
Personal Transportation Vehicle (PTV) – is defined in the State of Georgia House Bill 240 as any motor vehicle with a minimum of four wheels with a maximum level ground speed of less than 20 twenty miles per hour, a maximum gross vehicle unladen or empty weight of 1,375 pounds, and capable of transporting fewer than eight people.  PTVs are also known as Utility Vehicles and Golf Carts.
Standard 500 – United States Department of Transportation Standard 500 (49 CFR 571.500) specifies requirements for low-speed vehicles.  The purpose of this standard is to ensure that low-speed vehicles operated on the public streets, roads, and highways are equipped with the minimum motor vehicle equipment appropriate for motor vehicle safety. 
Keywords:
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Reason for this Policy 
In an effort to limit the number of automobiles purchased and continue to serve the University through operations and maintenance, Georgia College has increased its fleet of Personal Transportation Vehicles over the years.  These PTVs help to provide the maintenance staff, dining staff, Public Safety, and all departments of Georgia College with transportation in and around campus.  This policy has been established to provide a sound set of guidelines for the Purchase, Operation, and Maintenance of Personal Transportation Vehicles (PTV) owned and operated on all campuses of Georgia College.  
Proposed Outcome

This policy aims to set in place a process for the purchase, operation, and maintenance of PTVs. This will help GC better control its fleet and limit the use in unauthorized areas.  

Applicability of the Policy

This policy applies to all Georgia College faculty, staff, and students on all Georgia College campus.

Related Policies

None

Procedures 
The Office of Environmental Health and Occupational Safety in conjunction with the Georgia College Facilities Department, Operations and Maintenance  has developed this policy in an effort to establish a sound set of guidelines so that Georgia College is in compliance with State and local laws related to PTVs.  All PTVs must adhere to the requirements set in Georgia House Bill 240.  Outlined in Georgia House Bill 240 are the safety and equipment requirements that are owned and operated by GC.  As of the effective date of these procedures, the purchases of new, used, remanufactured, or transferred carts not meeting Standard 500 is prohibited.  Contractors, vendors, or other non-affiliated entity owned PTVs are prohibited from operation on campus.

 All carts falling under the Standard 500 requirements must be maintained so that all original safety features are kept in good working order.

Carts acquired prior to the effective date of these procedures that do not meet the requirements of Standard 500 must meet the following minimum requirements.

Personally owned PTVs are prohibited from operating on university property.

The following guidelines for the safe operation of carts must be followed.

•
Supervisors must monitor and ensure that all persons operating carts have been instructed in the safe operation of carts and have attended the Cart Safety Training Program.

•
It is the responsibility of each Operator to conduct maintenance checks of the vehicle/equipment that is assigned to them to ensure safe operation and to check for damage.
· State law prohibits vehicles from being operated on sidewalks, as such carts should use the streets or the multi-purpose pathways. See maps in the attached documents for the multi-purpose pathways.
· Multi-purpose pathways should not be used as a cut through, they should be used when there is work to be performed in an area of campus served by the pathway. 
•
The speed limit for carts operating off of standard roadways is limited to that of a brisk walk and at no time greater than 10 mph.  Operators must use common sense and courtesy when traveling in close proximity to pedestrians.  Cart speed should always be dictated by what is required to maintain pedestrian safety.

•
Park properly using a designated parking space if one is available. DO NOT park in fire lanes or handicap parking places. Appeals and/or fines for these violations are the responsibility of the driver, NOT GC. Always place vehicle in park, set the parking brake and remove keys.
· Operators must park carts away from heavily traveled pedestrian areas and building entrances.
•
No unnecessary driving or parking on grass areas is permitted. Driving or parking on grass areas are only permitted during active loading or unloading of materials, equipment, etc. Always consider ground conditions (e.g., wet, dry, sprinkler systems, etc.) when driving on grassy or other non-roadway areas.

•
Pedestrians always have the right-of-way on pathways.  Operators must not cause pedestrians to have to leave a pathway to avoid collision with a cart.  While traveling in areas with heavy pedestrian congestion, speed should be adjusted to the speed of the flow of pedestrian traffic and no passing of a pedestrian should be attempted.

•
Never follow too closely to pedestrians, or attempt to pass by a pedestrian too closely, as a sudden stop or turn by the pedestrian could cause the cart to strike the pedestrian.

•
Modification or tampering with the cart’s governor (speed control feature) is prohibited and is a violation of Federal Law.

•
Cart operators are to use extreme caution at all times.

•
Carts should not be used in the downtown area of Milledgeville unless on official university business, and should never be parked on City sidewalks.

•
Operators are prohibited from operating carts inside, under, or through the confines of university buildings.

•
Operators are to be diligent and pay particular attention to the needs of disabled persons, as limitations in vision, hearing or mobility may impair their ability to see, hear, or move out of the way of carts.

•
Carts are not to be overloaded by carrying more passengers than the seating provided or overloading the cart’s recommended carrying or load capacity.

•
Cart operators are responsible for the ignition keys for the period of time they are using the vehicle.  The keys shall not be left in unattended carts.

•
Carts are to be used for official university business only.
· Georgia College has a walkable campus and every effort should be made to walk to meetings. 
The use of carts should be limited to transporting materials or for people with mobility issues. 
Forms

The Personal Transportation Vehicle Justification Form is available from the Materials Management/Purchasing department.   

Contacts

Policy created by: Representatives from the Office of Environmental Health and Occupational Safety and Facilities Operations.  

Shea Groebner, Coordinator, Environmental Health and Occupational Safety

Shea.groebner@gcsu.edu, 478.445-2043

Mark Duclos, Director, Facilities Operations

Mark.duclos@gcsu.edu, 478.445.4467



Revision: January 22, 2016


